SOMETHING LIGHTER - DAILY PLANNER PAGE
A LITTLE LESS TO CARRY. ONE DAY AT A TIME.
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A SMALLER VERSION STILL COUNTS.

START WITH ONE PAGE.




FREE GUIDE - ALL EIGHT GUIDES ON ONE PAGE

DAILY PLANNER PAGE

Start with the morning reset. Put the loose ends in the brain dump, then choose up to three for

today. Use the other boxes when they fit, and leave a note before you stop.

THE STEPS

One page for the whole day

o MORNING RESET

Tick the morning steps as you go. Write what time
you leave.

MORNING ROUTINE CHART

o TOP 3 FOR TODAY
Choose what fits. The rest can stay on the page.
BRAIN DUMP WORKSHEET

e ONE PAPER, ONE INVOICE

Circle where a paper is at and write its next action.

Add any invoice that is waiting on payment.
PAPERWORK ORGANIZER

DO | FILL IN EVERY BOX?

No. Fill in what fits today. A smaller version still
counts.

SOMETHING LIGHTER

BRAIN DUMP

Write the loose ends as they come. You can leave the
wording untidy.

BRAIN DUMP WORKSHEET

ONE SMALL RESET

Do one daily task, or handle one item in a small pile.
A smaller version still counts.

CLEANING SCHEDULE

BEFORE YOU STOP

Write where you stopped, what happens next, and
where to find the work.

EVENING ROUTINE CHECKLIST

WHERE ARE THE FULL STEPS?

Each box links to its own guide, with the steps, an

example and a worksheet.

SOMETHINGLIGHTER.COM/GUIDES/DAILY-PLANNER.HTML


https://somethinglighter.com/guides/morning-routine-chart.html
https://somethinglighter.com/guides/brain-dump.html
https://somethinglighter.com/guides/brain-dump.html
https://somethinglighter.com/guides/cleaning-schedule.html
https://somethinglighter.com/guides/paperwork-organizer.html
https://somethinglighter.com/guides/evening-routine.html
https://somethinglighter.com/guides/daily-planner.html
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